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National Communications Academy
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File No.: 18-3/2020-NTI.Estt/Consultant                                              26-07-2024                
                                                 

 
NOTIFICATION

Subject: - Engagement of Consultants against the vacant posts of JTOs on
temporary contract basis in the office of DG, NCA, Ghaziabad.
 
            The O/o DG, NCA (Erstwhile NTIPRIT), Department of Telecommunications
[DoT], Ministry of Communications proposes to engage 02 Consultants (01 Civil & 01
Electrical Consultants) against the vacant posts in JTO level at NCA (Erstwhile
NTIPRIT), Ghaziabad on purely temporary and on contract basis, for an initial period of
six months, extendable further up to a maximum of six terms (six month each) or sixty-
five years of age or till regular manpower is posted, whichever is earlier, based on
his/her performance and requirement of this office.
 
            Applications are invited from the retired Government Servants of DoT/other
Central Government department/PSUs or Research Organizations with experience in
Telecom related works policies and adequate computer knowledge.
 
The detailed terms of reference (TOR) of engagement are as under:
 
S.
No.

Terms and
Conditions
 

Details
 

1. Nature of Duties
 

1. Looking after tendering work at JTO level and also
includes other routine office works for smooth
functioning of office

2. Establishment work- Manpower planning, staffing,
transfer posting and other establishment related
works.

3. Administration-Procurement, outsourcing, AMCs,
housekeeping, management of assets and other
admin related works.

4. Infra Management works- Handling and supervision
of works related to infrastructure management, civil
electrical works coordination and other related works.

5. Training related works- management and supervision
of all works related to training programs conducted in
NCA (Erstwhile NTIPRIT). Assistance in organization
and conducting various training programmes with
course conducting division 

6. Assistance in managing various labs in NCA
(Erstwhile NTIPRIT). Any other work as assigned
from time to time by superior officers.

 
2. Period of engagement

 
Initial contract would be for a period of 6 months which is
extendable further up to a maximum of six terms (six
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months each) or sixty-five years of age or till regular
manpower is posted, whichever is earlier based on his/her
performance and requirement of this office.
 

3. Eligibility
 

a) Retired govt servants from CDA scale with minimum
substantive grade of Level 7 of the 7th CPC or equivalent
IDA scale or holding analogous post or above. Preference
to the applicants coming from Civil & Electrical Stream and
from DoT/MTNL/BSNL background will be given.
 
b) Retired persons from BSNL/MTNL under VRS-2019
scheme are also eligible to apply.
 
c) Age should be less than 64 years as on last date of
submission of application.
 

4. Computer Literacy
 

Vast computer knowledge is required.
 

5. Remuneration,
Allowances and
Leave
 

a.) For Retired Central/State Government officials: As GOI
Ministry of Finance Department of Expenditure letter no. 3-
25/2020-E.IIIA dated 09.12.2020 (Annexure-B) or
amended from time to time.
 
b.) For retired PSU employees: As per DoT OM No. 03-
10/2014-SEA-L/Fin. dated 28-03- 2022(Annexure-C) or
amended from time to time.
 
c.) The amount of remuneration so fixed shall remain
unchanged for the term of contract.
 
d.) No increment or Dearness allowance shall be allowed
during the term of contract. The person so engaged shall
not be eligible for other allowances and benefits except
Transport allowance, TA/DA & leave as detailed below.
The payment will be made on monthly basis.
 
e.) The income tax or any other tax liable to be deducted as
per the prevailing rules will be deducted at source and for
this Department will issue TDS certificate.
 
f.)  There will be no annual increment/percentage increase
during the
contract period.
 
g.) The income tax or any other tax liable to be deducted
as per the prevailing rules will be deducted at source
before effecting the payment or remuneration.
 
h.) No DA (Dearness Allowance) shall be allowed during
the period of the contract.
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i.) No Accommodation or HRA will be provided by the
Department.
 
j.) An appropriate and fixed amount as Transport
Allowance for the purpose of commuting between the
residence and the place of work shall be allowed not
exceeding the rate applicable to the appointee at the time
of retirement. The amount, so fixed, shall remain
unchanged during the term of appointment.
 
k.) No TA/DA is admissible for joining the assignment or on
its completion. The contract employee will be allowed
TA/DA on official tour, if any, as per the DoT Letter No. 3-
10/2014-SEA-1/Fin dated 29 03-2022 or DoT HQ letter no
1-3(01)/2021-PAT dated 08/02/2021, as applicable and as
amended by Govt. from time to time
 
l.) Apart from the remuneration mentioned above, the
consultant shall not be entitled for any allowances. They
shall also not be entitled to telephone facilities, CGHS,
Medical reimbursement, transport facilities, staff car and
residential accommodation from Central Government pool.
 
m.) Clarifications received from HQs in ref to the fixation of
remuneration of retirees under the VRS Scheme 2019 of
BSNL/MTNL shall be applicable.
 
n.) Paid leave of absence will be allowed @ 1.5 days for
each completed month of service. Accumulation of leave
beyond a calendar year shall not be allowed.
 6. Working Hours

 
Working hours shall normally be from 9:00 AM to 5:30 PM
during working days, including half an hour lunch break in
between. However, depending on the exigency of work and
if required, the consultant may have to reach the office
early or sit late to complete the time bound work or attend
office on holidays. No extra remuneration or fee would be
payable if work required late sitting or coming on holidays.
 

7. Accident, injury etc.
During the period of
Engagement

The O/o DG, NCA (Erstwhile NTIPRIT), Ghaziabad shall
not be responsible for any loss. accident, damage, injury
suffered by the contract employees whatsoever arising in
or out of the execution of his/her work including travel.
 

8. Confidentiality of
data and documents
 

The data collected/ produced as well as deliverables
produced for the O/o DG, NCA (Erstwhile NTIPRIT),
Ghaziabad shall remain with this office. No one shall utilize
or publish or disclose or part with, to a third party, any part
of the data or statistics or proceedings or information
collected for the purpose of this assignment or during the
course of assignment from the O/o DG, NCA (Erstwhile
NTIPRIT), Ghaziabad, without express written consent of
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this office. The consultants are bound to hand over the
entire set of records of assignments to this office before the
expiry of the contract and before the final payments are
released by this office.
 

9. Conflict of interest
 

The consultants engaged shall in no case represent or give
opinion or advice to others in any matter which is adverse
to the interest of the Department.
 

10. Closing date for
submitting
application
 

Up to 17:00 hrs. of 23.08.2024

11. Selection procedure
 

1. A Selection committee shall first shortlist the
applications on the basis of criteria decided by it.

2. If required, the Committee may hold a personal
interaction (interview) with the applicants.

3. Criteria for shortlisting shall be experience in the
relevant field, depth of knowledge, qualification etc.

4. Panel of suitable candidates will be maintained in the
order of their ranking in selection process. The
consultants will be engaged from the panel on
requirement and job profile. This panel will be valid
for a period of 6 months.

5. The top candidates at each level in order of merit
from this panel will be offered the engagement as
consultants for NCA (Erstwhile NTIPRIT), Ghaziabad
to the extent of vacancies. In case of refusal of the
offer next candidate in the panel will be offered the
engagement, the decision of the NCA (Erstwhile
NTIPRIT) in the matter of selection of consultants
shall be final and binding. No consultant shall be
allowed to join without first submitting an undertaking
towards acceptance of the terms and conditions as
mentioned in this notice.

 
12. Vacancies

 
02 (Two) number JTO posts at the O/o DG, NCA (Erstwhile
NTIPRIT), Ghaziabad. The actual number of vacancy
position may vary depending in the organizational
requirements from time to time. A panel of suitable officers
will be made for future vacancies which will be valid for 6
months.

13. Termination of
Contract

The engagement of retired personnel in short term contract
basis can be terminated by either of the party with prior
notice of 30 days.
 

14. Special conditions
 

The consultant may have to perform outdoor duties as per
requirement of the O/o DG, NCA (Erstwhile NTIPRIT),
Ghaziabad.
Those who are not able to perform outdoor duties need not
apply.
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15. How to apply

 
As per format given in Annexure A
 

16. Application to be
forwarded to
 

Director (Estt.), O/o NCA, NCA (Erstwhile NTIPRIT)
Campus, Kamala Nehru Nagar, Ghaziabad.
Room No. 500-A
e-mail: - anil.tyagi1965@gov.in
phone: - 0120-2709017

 
               DG, NCA (Erstwhile NTIPRIT), Ghaziabad. reserves the right to accept or
reject in part or in full any or all the responses without assigning any reasons,
whatsoever.
           
            The above said engagement is purely on temporary and on contract basis. The
selected candidates will be governed by the provisions of the guidelines for engagement
of consultants in DoT as amended from time to time.

 
Application form for the post of consultant on temporary and on contract basis is

enclosed herewith as Annexure-A. The last date for submission of application is
23.08.2024 Application received after the last date of submission will not be considered.
 
 
 
 

 
Director (Estt.)

NIPRIT, Ghaziabad
 
Encls: - As stated above
 
Copy to:

1. Director General Telecom, DoT HQ, New Delhi.
2. DDG (Estt.) / Director (Estt.), DoT HQ, New Delhi.
3. Director (IT), DOT HQ, New Delhi with a request to publish on DOT website under

'Vacancies'.
4. GM (Pers.), BSNL Corporate Office, BSNL, Janpath, New Delhi.
5. GM (Pers.), MTNL Corporate Office, CGO Complex, New Delhi.
6. CGMT, UP (west) Telecom Circle, BSNL.
7. Notice Board.
8. Office Copy
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Annexure-A
 
 

APPLICATION FORMAT FOR THE POST OF CONSULTANT
 
 

1. Name:
 

2. Father's name:
 

3. Present Residential Address:
 

4. AADHAR Number:
 

5. Date of Birth (DD/MM/YYYY):
 

6. E-mail address and telephone number:
  7. Date of entry in Government Service:

  8. Date of retirement:

  9. Scale of Pay, Basic pay and Designation at the time of retirement:

    (Along with proof)

 10. Basic Pension Drawn (as on last date of submission of application):

 11. Educational Qualification (Please attach a copy of self-attested certificate(s):

 12. Brief particulars of service with nature of duties performed for the last 10 years prior
to     retirement:

Sl. No.
Name of
Ministry/

Dept./ PSU

Period
(DD/MM/YYYY) Post Held Nature of work

done
From To
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13. Brief particulars of service with nature of duties performed after retirement, if any, till
date:
 

Sl. No.
Name of
Ministry/

Dept./ PSU

Period
(DD/MM/YYYY) Post Held Nature of work

done
From To

      

      

 
14. Knowledge of Computer

Ms office  
 

Any language/ package.  

Any other (Please specify)  

 
15. Additional information, if any, in support of your suitability for the post.
 
The candidate has to submit a detailed resume on his experience, works handled relative
to handling and supervision of works related to infrastructure management, civil electrical
works coordination and other related works, Telecom sector activities, and other official
functions. (Not more than 2 pages)
 
The following documents must be attached with the application.
 
1) LPC of last month of service
2) Latest three months pension amount details (Bank/Postal statement of Pension/
Saving account)
3) PPO (Pension Payment Order) No. (Copy of self- attested PPO)
 

DECLARATION
This is to certify that no disciplinary proceedings were pending against me on the date of
application and the information given above is true to the best of my knowledge and
belief. The supporting documents in original would be made available upon demand. In
addition, I, unequivocally and unconditionally, accept all the terms & conditions of
engagement as consultant in the O/o DG, NCA (Erstwhile NTIPRIT), Ghaziabad.

 
 
 
Date:                                                                                                   Signature:                 
                                                                                                                                                   
                                               
 
Place:                                                                                                  Full Name:
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Annexure - B







I.{o.3 - I 0/10 t 4-SE.A.-IIFin'
Government of India

Ministry of Clommunicatio ns

Departmen t of Telecomm un icxtinns

{rntegratetl }'in*ucc'T::l,ri. 
clor*d }r. Maruh. ril}}

$q_bieet: i: xg;rgurrncnt nl retined I'${-lus *mpio5'eex {rtt {d}lttraf,t busis in i}oT-"
1i :raii*tt of, r*ltlurro;l'utir-rn thert:of,

!i*rl::;rlcu: is invit*d 1o &!s {{r'ision lellsr of rvt :l nutrrhfrl dat*r} ?}. l?.2&2 I on

thr.sub-]i.r:i rrafigr The n:a.fter of flxation olr*muneral ,ri;r irr rc-:ls|,r t,l'PSIJs r*(irees

engageii""rcqnimr:tbasisintr]olhasbeenr:r:nsulteilu'ithhfini*ryo'l-iiinatne'
Ilepartn,:",i of E.r-penctitttre rvho ha.,,e now provided the lollorving clarii:ication -

(a) '^ ,rrive at the ten:urre;."aticn, concdrrred diviSion'..;lIiCe rnay ascenain

v;r ,',alent level r:f pr-rtt in rhe ilentral Cc;verr:ntcnt al whiclt the retired PSLj

e r; pioyee is propnseti to be appoinied on ccnlract basis" "l"hen {he notional pay

si .;,ich post ir: Central Co\ernnlent tnay be a.rrived at b.v taking the mean of

r..,.i-l ani Cell-10 of tire cotr'"rsp.,nding Pa-r lcvel of si:ch puSt. The sum so

. ...ed rnay be tteat+d as iast ba>ic pay alld 50?( of .suc,h basio pay rnay be

i,: ..ived as reil.luneration. 
-fhc othei tclt$s & coirditicns ancJ a]lo'x'anccs shaii

';,,: ,.ie.-idcd as Der iloE's i::-<iruc11c'ns vidc DM No' 'j-25/2r':?0-E'I1trA dated

i;,, r2.2u20.

(b) I(,. incremq:nt anei D*anress Aliou'anrc iDA) shall b,s ailorv.;d during the term

,:, ,he Cafltrac.t. Tfansporl AllOlvanee atrul lCale ntay he in a;cgrdance lVith

I r,'i:. OM No. 3-;l512i]20-E-tlm dated 09. 12.2010'

Z. r .: co$cefft*rl head oir-'tfice shall be resprirtsibie ibr asceltaining eguivalent

ievei er;' ..:st in the Llentral O.crvernineirt at which the retired PSU emplo,vee is

pr*p(r!s r,, r: be appointed ot: *ontract biisis

3. i' is clarifrcd tirat tiiese g:rirJeiin-:.s shall lre applicable ''rnly fbr: fixing

renlu:"i'i'r" 'iln of PSIJ retirees ([]irc:ct Recruits' Ctnibincd service opt€es and Pro-rata

rrtirees).,i:J not iiir Central Gor,ornnert rctirces. 1'he tngagernent of rBtired Central

Ci,:vt. ,.r .1:1,ers in rhe d<;ratlrrtert wiil t',rntinue io b€ done as per prol'isions

ct,nta;: : i rn thr DoE ilrcier Ncr. l-2.5i2020-fi.IllA dr,ted 09.'l 1,'2r2fi. Fu{her, these

insrru"rr" : shall also nilt he applicabh l0 BSt\;LiNi{I1\1. ',/I(9 2,{)19 rcdrees.
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Tot

l. l,ll :'.r.llDsC/DDsG/JWA in DoT HQ.
2. Iilli (E&Alt4) for CCCA & all CCAs.
3. DD{ ilEstt.) tur DG (T) & all l,SAs.
4" FIea,::; of TL.C, NICF, NTIPRIT

copy lr-r:

1. Sr.f 'S to Ser:reiary (Ieleccnr)
2. SI.F::S kr Member {F},Meurber (T]/ ],{Errber iS)
3. PP5 ':o AS (T)/Advisor (F)i WA/,tdrninistrair'rr USOF
4. PS i,; DDC (F), DDG (C&A), DoT IIQ
5, Si:ar - r.i-rFy fbr publi.shing on DoT's eoffice notice honrd,
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